COMMUNITY COLLEGE OF PHILADELPHIA

HIT 105 COURSE OUTLINE 

Spring 2008
	COURSE TITLE:
	BASIC MEDICAL TERMINOLOGY 

	COURSE DESCRIPTION:
	This course introduces students to the language of medicine according to body systems. Students define, build, and analyze terms as well as develop a vocabulary of combining forms, prefixes, and suffixes. They also demonstrate the ability to pronounce and spell terms correctly and to use them in an appropriate context. Students learn medical terms for organs, diseases, symptoms, and for diagnostic, treatment, and surgical procedures as well as their abbreviations where appropriate.



	COURSE HOURS

ROOM NUMBER
	Tuesday and Thursday  9:30 to 10:50 am
W2- 23

	CREDIT HOURS:
	Three (3)

	
	

	INSTRUCTOR:

REQUIRED TEXTBOOK:
	Ms. Koteski, RD, MS, LDN
Professor

Department of Allied Health
Office telephone:
(215)-751-8948
Office location: 
W2-5D
Office hours:
           T & Th  11:00 to 11:30; 2:00 to 3:00 
                                   Mon   1:15 to 3:15                                                                                   E-mail:

           dkoteski@ccp.edu
Medical Terminology: The Language of Health Care, Second Edition.  Marjorie Canfield Willis, Lippincott Williams, and Wilkins.    A Medical Dictionary is recommended


COURSE OBJECTIVES:

1. Master the tools for analyzing words into component parts
2. Identify the four word parts

3. Define anatomical terms as for the major body systems

4. Pronounce anatomical, diagnostic, and procedural terms

5. Appropriately spell medical terms

6. Recognize and define common prefixes and suffixes

7. Utilize medical terminology in appropriate context and form 

8. Designate the organs within the major body systems

9. Comprehend the most common diseases associated with body systems

	


	GRADING POLICY: 
Examinations are scheduled throughout the semester as indicated on the class syllabus.  Examination questions can include any or all of the following: multiple choice, short answer, word building, and true/false. 
Final Grade: The final course grade is based on the following criteria: 

Examinations - 80%  
Attendance/Participation - 5%

Assignments - 15%

Total 100% 
*If a student misses an examination and does not contact me prior to the scheduled class time, the student will not be eligible to take a make-up exam.  The make-up exam must be taken prior to the next class meeting and at the instructor’s availability.  Only one make-up exam will be granted per student per semester.  

**It is extremely important that you attend each class session.  Many activities performed during the class sessions will be vital to learning the class content.  Any student missing the equivalent to two weeks of class will subject to academic withdrawal from the class.
***Assignments that are handed in late will have points deducted for tardiness.  The grade of the assignment will drop 10% for each late day.   Assignments will be collected at the beginning of class.  Turning in an assignment at the end of class is considered as late. 
STUDENT RESPONSIBILITIES:

Class participation and attendance (both lateness and absences) will equal 5% of grade.   Students who are continually late for class should realize that their final grade will be affected.  
Students should regularly check their CCP – MyCourse Banner site for information regarding the course.  Students are also encouraged to use the Learning Lab if they feel that need help with study skills and tutoring.  Students should use the Student Academic Computer Center (SACC) to utilize the Medical Terminology software provided with the text.  Students with documented disabilities who require special educational needs will be provided specific accommodations on an individual needs basis to enhance access to instruction, assessment, and evaluation.

CLASSROOM RULES AND REGULATIONS:

Class begins at 9:30 and ends at 10:50.  Cell phones must be in the vibrate mode or turned off.  Students should refer to the College student handbook for other college wide polices.

TO STUDENTS RECEIVING FINANCIAL AID:
Effective fall 2003 students who receive title IV financial aid funds and who withdraw from all their classes before completion of 60% of the term, i.e., the 10th week (or its equivalent for summer terms) may be required to return all or portion of their financial aid award.  If it is determined, those funds must make satisfactory payment arrangements within 45 days of notification or they become ineligible for further financial aid funding. 



