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I. Minimal Syllabus

A minimal course syllabus contains the following information.

A. General Course Information

1. Course title and section

2. Textbook information

a. Title and publisher

b. Edition number

3. Prerequisites (if any)

4. Special information

a. Math usage (algebra, trigonometry, calculus).

b. Heavy writing requirements (if any).

Mentioning this is appropriate for ENGR 202, where students are required to keep journals and write lab reports for a total of at least 3000 words. This may also be mentioned in other courses where students write lab reports or papers.

5. Student Learning Outcomes

SLOs must be included in the course syllabus. SLOs for Physics and Engineering courses can be found in the Physics Department Assessment Plan.

B. Instructor Information

1. Name, office and office telephone number.

2. Email and fax (optional).

3. Office hours.

C. Specific Course Information

1. List of text chapters and sections to be covered.

2. Lab schedule (if the course has a lab).

3. How the course is graded.

a. Grade weights of assignments and tests.

b. Grade weight of final exam (if any).

c. Number of dropped assignments or tests (if any).

d. Grading scale (90 – 100 = A, 80 – 89 = B, etc.).

4. Course policies

a. Policies for assignments turned in late.

b. Policies for missed tests.

c. Other policies.

D. Important College Information.

1. Last day for students to withdraw from class.

2. Penalty for early withdrawal from the College for students with financial aid.

E. Where students can obtain help.

1. Physics tutors available in W4-23B.

2. Math tutors in the Learning Lab.

II. Extended Syllabus

Suggested items that are useful to students.

A. Homework assignments from the course text(s) with section numbers, problem numbers and due dates.

B. Other assignments (if any) with due dates.

C. Test dates (as appropriate).

D. What math to review.

This could just consist of section references to the text of the students’ prerequisite math course (the Math Department Head can provide more information) or a text in the College library.

E. Course resources.

1. Course bibliography or recommended references available in the College library.

2. Computer resources.

a. Computer software available in the Physics Lab.

b. Useful Web sites.

F. Other resources.

III. Statement for Students Receiving Financial Aid

All course syllabi should include the following statement.

TO STUDENTS RECEIVING TITLE IV FINANCIAL AID FUNDS

Effective Fall 2000, students who receive Title IV financial aid funds and who withdraw from ALL their classes before completion of 60% of the term, i.e., the 10th week (or its equivalent for summer terms) may be required to return all or a portion of their financial aid award.  If it is determined that funds must be returned to the financial aid programs, students must make satisfactory payment arrangements within 45 days of notification or they become ineligible for further financial aid funding. 

IV. Statement on Disability

Students who are registered with the Center on Disability must inform the instructor by the end of the first week of classes if special accommodations are requested.

