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There are many benefits to a well designed syllabus.  For example, many instructors use their syllabus to introduce themselves to students, articulate their teaching philosophy, set the tone for the semester, or convey their enthusiasm for the material to be learned and invite students on a journey of intellectual discovery.  

Pennsylvania Department of Education regulations require that a syllabus be on file for every course offered.  A clear, well written syllabus helps create an understanding between instructor and student.   It must contain at least the following information. 

· Course name

· Catalog description of the course (verbatim, available online from the College catalogue)
· Department-approved student learning outcomes (SLOs) for the course.    

· Course section number

· Date or term

· Instructor’s name

· Instructor’s office location, office hours, and contact information 
· Required materials (e.g., textbook, flashdrive)
· Schedule of topics, readings, assignments, exams, etc.  
· Grading procedures and standards 
· Policy on attendance, lateness

· Information regarding classroom management practices such as cell phones, class discussions etc.  
· Policy on academic honesty
· Statement on disability (recommended statement):   “In order to receive classroom or testing accommodations, students with disabilities must be registered with the Center on Disability, and must provide their instructors with accommodation forms that have been prepared by a counselor in the Center.”  

