Community College of Philadelphia

Basic Groups

Includes information on how-to join a group, request a
group and customize your group with group tools

Updated: 02/01/2006
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MyCCP Basic Groups

Groups Overview

Group tools allow users to share common information about a group. The set of group tools include
announcements, news, photos, links, files, message board, calendar, email, and members. These tools allow
the group members to easily and effectively trade knowledge about the group’s interest, activities, events and
more. The following sections explain how to use each one of the tools in Groups.

SRS GTiER  Groups Index | Request Group X Exit (@ Help

Group Homepage - sosting June 30, 2004

Your Location: Group Hormmepage

Group Tools | Announcements Featured Photo
Homepage s

+ Your first announcement

LI TS Thiz is an announcerment ta deronstrate how the
Mews announcements look on
Photas the homepage. read maore...
Lirks=
) H More announcements...
Filas

Message Board

g Schooner

Calendar

E-mail | BrOUp News % H More... H Submit
Chat

+ Boating News
Sub-Groups The Boat & vacht Club will meet on Wednesday, June 2, at
5:00 porn. Al members should attend. read more...

Mermbars s
Featured Links
H More news... ¥ Submit an Article ENN
.
Personal Tools CHN Mews
Groups Policy o e
My Profile | Message Board Topics p—

+ Shallow Waters Google Search

+ More topics... * Posta topic H More... H Submit

Sub-Groups

+  Srnall Watercraft
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Join a Group

When you open MyCCP, click on
the groups icon at the top right

Page -4 - of 21

My Account | yyelcome Mr Arnold H DiBlasi
Corntent/Layout
hannelid You an

B2 O g @ | §

wrrently logged

of your screen to enter the
“Group Tools Studio.”

e-mail calendarPgroups  admin lagout

mm:ﬂdemic My Courses WebMail Portal Tutorial 'Services  Staff page  Training & Development On Campus  Fsbruary

DEEE

adiblasi@ccp. 2du

Campus Announcements [EE
MyCCP Training for Students in February

Student Information - Fall
2005

Final Grade Information

My E-mail Inbox

INBOX folder has (72) messages, (1) unread

From: Subject: Size:  Date:

® Exit @ Help

A PRETINTR  Groups Index | Request Group
<
<

The very first time you open my groups,

My Groups

Welcome to Group Tools

Campus Pipeling allows you to interact and communicate with other mel
set of powerful and easy to use group tools.

To get started, you'll want to join an existing
Index" to browse the online groups al
online group.

¥ Groups Index

*| Request Group

Groups Policy - Click here to read the rules and regulations for creating and leading = group,
tembership Palicy - Click hare to read the rules and requistions for joining snd participation in 2 group,

June 30, 2004

F your arganization using a

Or request the creation of 2 new group. Select "Group
Test membership. Select "Request Group” to start a new

Copyright @ 1998 - 2003 Campus Pipeline, Inc Top

&1 Done

Fowerea o (€6 G

D Internet

Once you are in the Groups Index page, search for
the group you want to join by expanding the
categories, or use the group search form at the
bottom of the page.

= Note: Enter keywords into the search form
then click search to quickly find the group
you are looking for.

Once you find your group, click on the group title
to join.

On the next screen, click the “Join Group” button.

there will not be any groups listed. To join

a group, click the “Groups Index” tab or
“Groups Index” link.

My Groups JENIMERONENY Request Group

= Exit @ Help

Groups Index

 Departments
G 1ntramural

51 My Groups

Search far

8 Fun 1N The Sun

8 Testz Group

g Western Motorcydle
Riders

Request a new group

F Group Names [ Group Titles

Categories Groups in Sodal
g Group studie @ Boating Boating
£ Academic il Baok Club Book Club
[ #thlstic @l Computer Gamers Computer Gamers Title
g clubs f Corvette Club Corvette Club
£y cuttura! @ Flawer Lovers Flower Lovers

Fun IN The Sun

G political @ 12 staff Party Planners

p € social @ michelle buster fan dub
S Student Services il PEBKAC PEBKAC Discussion
[ Training i Test Test

Test2 Private Group

Wastarn Motorcycle Riders

Key = @l Public Group

Group Search

[ Group Descriptions

that contain: |

€]

Groups Palicy - Click here to read the rules and regulations for creating and lzading a group.

Search

Bl Restricted Group

June 30, 2004

B Intermet

-4 -
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3 Join a Group - Microsoft Internet Explorer

Join a Group

Welcome to the Boating group.
For those whao like to boat

Group Membership Policy

Group members should accord themselves in a professional and
respectful manner when publishing content on the group web site,
Mernbers agree not to publish content that is illegal or offensive to

B

e

Group Membership Policy and Email statement by
checking the two check boxes.

Page - 5-of 21

Before you can join a group, you must agree to the the

rnaterials or licensed software,

Required Information

Mermbership.

v Iagreeto share my user name and e-mail address with other
merbers of this group.
@ ! have read and understood the schaool's policy on Group

Join Cancel

Then click the “Join” button.

/

Copyright @ 1995 - 2003 Campusz Pipeline, Inc Top

£]

Powsred by ((I’%

o Internet

Once you have joined a group, the
group is listed under your My
Groups tab.

To enter the group, click on the
group title. Once you click on the —
group title, the homepage for that
group will display.

[SPRESITIER  Groups Index | Request Group

%) Exit

# Help

v
My Grou pPs June 30, 2004

To wiew = group, click on the group title, To remove = group fram your My Groups List, dick the check box and then dick
Rerove,

[~ Boating Boating

I~ Bouling Club
L w

*l Groups Index

Bowling Club

'l Request Group

Remove

Groups Palicy - Click here to read the rules and requlations for creating and leading a group.
Membership Policy - Click here to read the rules and regulations for joining and participation in a group,

Copyright @ 1998 - 2003 Campus Pipeline, Ine, Top

&

4B Internet
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Request a New Group W
e D welp
Request New Group sune 30, 2004
You can request a new group from two places.
Click on the “Request Group” link from the My Subiing i o o ot aufomatcal, st e gm0 5am e 9007 Ut 0 th it
Groups tab, or click on the “Request a new * Rasres Group S sdrinern poro
group” link from the Groups Index tab. Pty gt
o Group Title:
The “Request New Group” form consists of the gfagﬁ
following fields: ‘ [ |
1. Group Name: The name of the group as DR — -
you want it to appear in the groups
index. This has a 25 character limit. Grode TvRe! @ public
2. Group Title: This title will appear next R —— ks e i sleceed
to the group name in the Groups Index. -
This has a 60 character limit. [ |
3. Guest Page Description: This O idden
description can be up to 10,000 + [admin plocked
characters in length and can include a Sronse contvls The e e page curendy dlows amyone o brewse o earch for ths group. elctone
purpose or a mission statement. This Selected Roles et
description is initially posted to the N
group's guest view screen and can be % i Accst
changed at any time by the group i, °““E'J
leader. =
4. Group Category from the drop-down Group ABBIIESHONS! (51 yaps publishing Bl photo publishing
menU. W Link Publishing ¥ File Sharing
5. Group Type: B Ao =N
a. Public: Public groups that are i
Open for anyone tO joln ¥ I wantto be able to delegate permissions to manage these applications
b. Restricted: Membership in Requast Comments H
restricted groups is subject to
certain restrictions. For example, H
to access a group home page for Grous Palives: [SRoTREToTIET, - &
an academic or social fraternity, L e S
an individual must first be P
accepted as a member of that
organization.

c. Hidden: Hidden groups are not
displayed in the group category index and do not have a guest view page. Hidden groups are
typically used to publish and discuss sensitive information that should not be available even as
a restricted group.

d. Admin Blocked: You can specify that the group's content be blocked from being viewed by
the Groups Administrator.

6. Browse Control: Use only if you want to specify the user roles that will be allowed to see the group's
listing on the Group Index. Currently, we have roles for Employee, Faculty, and Student.

7. Group Applications: The applications and tools you want provided to the group through the
homepage. Click the appropriate checkbox if you want to be able to delegate management of group
application and tools to other group members. Unless you plan to maintain the group's homepage
entirely yourself, you should check this box.

8. Request Comment: Enter any optional comments your institution should know as it evaluates
whether to accept the request and create the group.

9. Groups Policy: Read your institution's policy governing online groups. Check the box showing you
have read and understand the policy. You cannot submit the application until you have checked this
box.

10. Click the “Submit Request” button at the bottom.

The requested group information will then go to the Group Administrator (ITS) for approval.

-6- Prepared by Academic Computing
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Group Homepage Group Title

Groups Index Reguest Group X Exit (7 Help
Group Homepage - Boatin/ June 30, 2004

Your Location: Group Homepage

Group Tools | Announcements Featured Photo
Hormepage s
+ Your first announcement
RONCUT SIS TS This is an announcernent to dermonstrate how the
Mews announcements look on
G T I Photos the homepage. read more...
rou ools Link
p e ¥ More announcements... tOS

Filas

Mez=zage Board

Schooner

Calendar
E-rmail | BroOUp News Q

Chat + Boating News
Sub-Groups The Boat & Yacht Club will meet on Wednesday, June 9, at
2:00 p.rm. All members should attend, read more...

H More... H Submit

Mernb i
ermbers Featured Links
I I * More news... * Submit an Article CNN
.
Persona TOO S—H Personal Tools CHM Mews
<} Pali i
roups Policy + Boat Club Llnks

My Profile | Message Board Topics « CHM

+ Shallow Waters Google Search

* More topics... * Post a topic * More... ¥ Submit
Sub-Groups
T - Smaw‘atercraﬂ:

Sub-Groups
Announcements, News, & Message

Board Topics

% Note: You cannot change the layout or look of the group home page.

-7- Prepared by Academic Computing
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Group Tools

Announcements

% Note: Only group leaders or
members with announcement
permission can send announcements.

To delete an announcement, click the

trashcan icon & beside the— |

announcement.

#Note: Announcements sent to a
group that you are a member of will
also show up in your personal
announcements under the “Home” tab.

Page - 8 - of 21

LIRS GITER  Groups Index | Request Group

(¥ Exit

@ Help

Announcements - soating

Your Location: Group Homepage / Announcerents

June 30, 2004

Group Tools

Homepage | BOALNG
Annpuncements + Your first announcement  [sent on June 30, 2004 by Pugsley Adams) &
a j News This is an announcement to demonstrate how the announcernents look on
the homepage. read mare...
Photas
Links
Files

i
Calendar
E-mail

Chat
Sub-Groups
Mermbers

Personal Tools
Groups Palicy
My Profile

Copyright ® 1398 - 2003 Campus Pipeline, Inc Top

|&] ene [ [ [ mtermet
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News

To submit a news article, click the
“Submit an Article” link.

Page - 9 - of 21

NS  Groups Index  Request Group

) Exit

Group News - seating

Your Location: Group Hormepage [ Group Mews

Group Tools
Hormepage
Announcernents
Mews

Photos

Links

Boating

+* Boating News

[posted on June 9, 2004 by Mortisha Adams)

June 30, 2004

The Boat & Yacht Club will meet on Wednesday, June 9, at 5:00 p.m. All rmermbers

zhould attend. read more. ..

Tt
Mezsage Board
Calendar
E-rnail

Chat
Sub-Groups

Mernbers

» ¥ Submit an Article
> ﬂT

Fill out the information on
the form and then click the
“Submit” butto

*Note: The group leader
or a member with news
permission must approve
news articles before the
article is posted for other
Group members to see it..

Announcemeants

[SUNSTNR  Groups Index | Request Group

® Ex

Submit an Article - soating

Your Location: Group Hormepage / Group Hews / Subrit an Article

Group Tools

Hormepage

Mews
Photos
Link=

Files

Message Board

Calendar
E-rnail

Chat
Sub-Groups

Marmbers

Froups POR
My Profile

Mews Article: [article Uses HTML

Submitted By: Maggie Ryan

Title/Subject: [Article Title

=l

June 30, 2004

Cancel

<bxBody is HTML enabled</b= |

Prepared by Academic Computing
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Photos

Page - 10 - of 21

RS G  Groups Index  Request Group

%l Exit

Group Photos - eoating

Your Location: Grou

Group Tools A
Hormepage Boatlng
Announcernents
Mews

Photos

Links

Files

Message Board
Calandar
E-rnail

Chat
Sub-GSroups

Mambers

Personal Tools
Groups Policy
My Profile

Now this is boating

Hormepage / Group Photos

[posted on June 9, 2004 by Pugsley Adarmz)

[ f schooner
' This is a pic of the sailing schooner Eleanor,
==t P |

(posted on June 9, 2004 by Pugsley Adams)
This iz ray idea of boating, ¥ou can keep your loud motors and such, Wind and
waves is the life for me. Arrrerr!

o View Photo

Lobiew Photo

June 20, 2004

To post a photo,
click on the
“Submit a photo”
link.

r SUbMitE photo «

Enter the path to the file you
want to submit, or click the

LIRS TR  Groups Index  Request Group

(% Exit

Submit a Photo - soating

June 30, 2004

Your Location: Sroup Hormepage / Group Photos f Submit a Photo

Group Tools

Subrnit photos in jpeg or gif format (file extensions jpa, jpeg or .gif) anly. Photo files may
not be larger than 1 mb.

Browse button to select the
file. Fill out the form
information and then click
the “Submit” button.

\

@« Note: The group leader or
a member with photo
permission must approve the
photo before it is posted for
other Group members to see
it..

Hormepage
AT Submitted By: Maggie Ryan
Mews .
Phetas | Pheto File Narner [CriCoodrmertts—armd trrgsorickagpun, 0 Browse..
Link
ks Phata Title: |Co|or’Fu| Boats
Filaz

Message Board
Calendar
E-rnail

Chat

Personal Tools
Groups Policy
My Profile

Photo Caption:

SGroups
Mermbers

|Capti0n Uses Plain Textd

Plain Text Caption|

-10 -
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Links

SUNSSIER  Groups Index | Request Group *| Exit

Group Links - Boating June 30, 2004

Your Location: Sroup Homepage f Group Links

Group Tools

Homepage Boating
Announcernents + BoatClub (posted on June 9, 2004 by Mortisha Adams)
To Submit a |il’lk, Mews St Joseph Boat Club
click the “Submit a Photos * g:: NeEJ:;osted on June 9, 2004 by Mortisha Adarns)
link” link, ——8 | Lilljks + Google Search (posted on June 9, 2004 by Marticha Adars)
Calendar
E-rmail k Subm'ﬁalink
Chat
Sub-Groups
Mermnbers

Personal Tools
Groups Policy
My Profile

IS TTiER  Groups Index  Request Group ) Exit

i i . Fill out the Submit a
Submit a Link - soating e 30, 2008 itk form and then

click the “Submit”

/
Gi Tool
il Submitted By: Maggie Ryan bUtton "

Your Location: Sroup Hormepage / Sroup Links / Submit a Link

Hormepage
Announcermnents Title: |Dro—Vision Sail Boat Pictures
Mews
URL: |http:.l".l"www.pro-uisions.com.l"sailboats.htm
Phaotas
Links Link Drescription: |Description Uses Plain Textd
Filas & -
Message Board Lots of sail boat pictures and ships| J NOte The group

leader or a member

Calendar
E-rmasil with link permission
Chat must approve the link
S“‘;'Gmb“'” - before it is posted for
e the other members to
h Cancel X
St soo it

Personal Tools
Groups Policy
My Profile

-11- Prepared by Academic Computing
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Files

To submit a new file, click the
“Submit a new file” link.

\

Page - 12 - of 21

G b AeliER  Groups Index  Request Group

% Exit |? Help

Group Files - soxting

Your Location: Group Homepsgs / Group Filas

Group Tools
Homepage
Announcements
Mews

Photos

Links=

Meszage Board
Calendar
E-rnail

Chat
Sub-Groups
Mermbers

Personal Tools
Groups Policy
My Profile

Foldars

@ Boating

June 30, 2004

Files in Boating

HowToBoat txk

H Submit a new{%e for Boati

Search fon

¥ File Mames

File and Folder Search

v Folder

Hamzs ¥ File Content

that contain: |

Search |

[AFRSGTT B  Groups Index | Request Group

® Exit (2 Help|

Subm|t a F||e - Boating

Your Location: Sroup Homepage / Group Files / Submit a File

Group Tools
Homepage
Announcemnents
Hews

Photos

Links

Files

Message Board
Calendar
E-rnail

Chat
Sub-Graups

Mermbers

Personal Tools
Graups Paolicy
My Profile

Add files of any type, Files rmay not be larger than 1 MB,

Added Byt Maggie Ryan

Folder name: Boating

File Harne: [Ci\HawToBoat2 txt

Browse.

June 20, 2004

/

@« Note: You cannot submit files larger than 1Mb.

-12 -

Enter the path to the file, or click the
Browse button to select a file. Click the
“Submit” button.

e group leader or a member
file permission must approve the file
before it is posted for the other members
to see it.

Prepared by Academic Computing
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Message Board

Page - 13- of 21

PN GITER  Groups Index  Request Group

® Exit

Message Board Topics - eoating

Your Location: My Groups f Group Homepage / Message Board Topics

Boating

June 20, 2004

To post a topic click the
“Post a Topic” link.

" | (3

[ Post a Topic € @ Help On the next screen,
enter the title and

Topic List (Click to wiew message list) suthar Messages  Posted on description of the topic

¥ Shallow ﬁaters Pugsley Adams 2 £-30-04 and then CliCk the Post
button.

ISR  Groups Index | Request Group

% Exit

To post a message to

a topic, click on a Post a Message - soating

Your Location: My Groups / Group Hormepage / Msq Board Topics £ Msq List / Post a Message

June 20, 2004

topic title from the

topics list. Post a Message to: Shallow Waters

Next click on the

“Post a message”
link.

Subject |New tMessage ahout Shallow Waters

B Help

Message : Iyeyw Messadge
Enter a subject
description for your
message. Finally
click the “Post”

button. _

Post

J| Lameer]

[P RETGITIER  Groups Index Request Group X Exit
Message List - soating June 30, 2008

Your Location: My Groups / Group Homepage / Msq Board Topics / Message List

4 Topic List “ " —
Boating

Topic: Shallow Waters Author: Pugsley

There are a lot of areas that have shallow water, So watch wherg are boating so th

stuck,

@ Post a message

= Hide all replies

Message List [Cli Tessage to view) Authar Feplias
-] Message 2 topicl Maggie Ryan 1
i RE: Message 2 tapic Maggie Ryan 1
» RE: Mezsage 2 topic 1 Maggie Ryan 1]
- Message 1 topicl Maggie Ryan 1
ir RE: Message 1 topic 1 Maggie Ryan 0

ET] | "

S | Posted on: 6-30-

U don't get

P
&
6
L]
[}
L]

B Help

osted on
-20-04
-30-04
-30-04
-30-04

-30-04

-13 -

To post a reply to a message, from
the message list, click on a message
title or click on a reply title to reply

—to0 a reply.

Prepared by Academic Computing
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Calendar Overview

Your group can have a calendar, which is selected by members in the Calendar Selector. It will show group
events.

Calendar Menu Calendar Calendar Selector
Views Menu

Calend#s Calendar Sets Options =l gxit (2 Help
| 4

k- b s =
® % B | G il

Mew Event Mew Task Jurnp To Printable Search

Maggie Ryan

v
<] June overview | day | week | month
[ 30 I W'Ednesc'ay I 2004 year | comparison

Arnerica/ Chicago

<l June =

s (T wl[T]F]s]
01 02 03 04 05

o0& 0F 08 0% 10 11 12

13 14 15 16 17 18 19

20 21 22 23 24 25 26

27 28 29 30

Today is: 06/30/2004

The Wekk Ahead
[ @

Mo events or tasks

Friday 02 Saturday 03 |Sunday 04 Monday 05 Tuesday 06

Action Items

@ @ @ @ @ @

Events List Calendar View \

Task List

<« Note: For more information on how to use calendars, please review the Calendar documentation.

-14 - Prepared by Academic Computing
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E-mail

Page - 15-0of 21

[SIESGTT TR  Groups Index  Request Group

¥ Exit

To send an email message to group

E-mail Members - soating

Your Location: Group Homepage / E-mail Members

Photas
Links Member Name

Filas

<]

Maggie Ryan
Meszage Board el i

Calendar | [ Mortisha Adams
E-rnail
chat | ¥ Pugsley adams
Sub-Groups | [
Members Select All

Personal Tools
Groups Policy
My Profile

Member Type

Member
Leader

Leader

June 20, 2004

Group Tools | To e-mail the group, dick "Select All" and then dick "Send E-mail”, To send e-mail to one or

Moapagy | Tore mambers, selact their chackboxas and click "sand E-mail — Then select the group members you
Announcemants | *  want to send the message to, or click
Hows | ¥ Salact Al

]

June 30, 2004

Last Visit

June %, 2004

June 30, 2004

members, click on the “E-mail” link
from the Group Tools menu.

the Select All checkbox.

Finally, click the “Send E-mail”
button.

On the next screen, enter any
additional recipients you want, and
then enter a subject and message.
Finally click the Send button.

< Note: You do not have to enter
anyone in the To/Cc/Bcc fields that
you selected on the previous screen.

Anyone you selected is automatically

entered into the Bcc field so that recipients will not see who else received the message nor will see their e-

mail addresses.

- 15 -
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Chat

Page - 16 - of 21

Member List

\

To send a message:

Group Chat

x\ Exit %! Help

Enter the message in the
textbox, then hit the
return/enter key on the
keyboard.

To Whisper:
Select a member i
members list (hold
key while selecting to
select more than one).

Next, type your whisper
message in the textbox.

The message will only be
sent to the individuals
selected and no one else
will be able to read it.

Finally, click the
“Whisper” button.

Boating

td aqgie Ryan: Hey Puagsley

Pugsglep ddams: Hi Maggie...what's up

Pugsley Adams: going boating this weekend

tdaggie Ryan: weah, should be nice weather far it

Pugsley Adams: just watch out for stray battle rockets LOL

td aggie Ryarn: 1ol

taggie Ryan [whizper]:thiz iz a whizper demonztration to pugzley
Pugsley Adams [whizsper]:thiz iz a whilper demonstration to Magagie

Type your meszage here, and hit the return key.

|another whizper to Puagzley

F'I_ln]:E:i\E y Adams

= WARNING: Be careful not to accidentally hit the return/enter key on a message that is meant to be a

whisper.

-16 -
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Members

Page - 17 - of 21

Click on the “Members” link to see a list of all the users in your group. To see additional information about a

single member, click on the member name.

My Groups EESUIEROLEER Request Group /

* Exit

?/ Help

Group Members - aoating

Your Location: Group Hormepage / Group Member;

Hormepage
Announcements Mermber Mame Mermber Type Hormepage
Hews Maggie Ryan Member
Rhotes Mortizha Adamz Leader ASA
Links
. Pugsley Adams Leader
Files

Message Board
Calendar
E-rnail

Chat
Sub-Groups

Memﬁers

Personal Tools
Groups Policy
My Profile

Group Tools | Click a member namg to see more information about them,

June 20, 2004

Last Visit
June 30, 2004
June 2, 2004
June 30, Z004

ez s, 50t

-17 -
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My Profile

Page - 18 - of 21

Click on the “My Profile” link to see information about yourself, add a link to your homepage, or cancel your

membership.

To add a link
to your
homepage
click here

To cancel your

membership, click here
\

My Groups EeSUEROLIR Request Group \ [ Exit

Member Profile - saating

Your Location: Group Homepage / Member Profile

Group Tools
Hormepage
Announcernents
Mews

Photos

Links

Files

Mezsage Board
Calendar

E-rnail

Member Information

June 20, 2004

} cancel My Membership

Marne: Magagie Ryan
Member type: Member
Marmber Since: Jume 30, 2004
Last Visit: Jume 30, 2004

Homepage: Add vourdomepage link..,

Permissions:  Mone
»

Chat
Sub-Groups

Members

Personal Tools
Groups Policy
My Profile

Post Homepage

Enter your homepage
information, and then click

Title: [MwsC

the “Submit” button.

URL: |http:.u".-"www.rnwsc.eu:|u

/
—

| Submit | [ Cancel |

-18 - Prepared by Academic Computing
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Content Tools

Page - 19 - of 21

If you are the Leader of the Group you will notice a section of links titled Content Tools. These tools allow you
to manage the various links and activities of the Group. As noted above when Group members submit News
Articles, Links, Photos, or Files, the Group Leader (or any member granted Permission) must approve the
submission and activate it before all Group members may view it.

The various manage links allow you to Activate, Inactivate, or Delete the various files and links as often as

you like.

On the next page you will find information concerning the Configuration Tools

WIS TR Groups Index  Request Group

Group Tools
Horepags
Announcernents
Mews

Photos

Links

Filez

Message Board

Announcements

There are no announcements.

* More announcements... H Send announcement

Group News

Feature

Calendar +« "President authorizes Saudi Arabian Company" :
E-rnail Congress will disagree. read more...
Chat « My vacation H More..
Mermbers awesome read more..,
+ Interactive Education
Students who participate adtively in class report greater Feat
Content Tools interest and enthusiasm, http:/fwww, aft.org read more... eature
Manage Homepage Summary on Where's Papa? * Americ
Manage Guest Wiew urmmary of the article gnagaswami@ccp.edu read more. ., Tlla-lache
The se
Manage Mews . . . teachet
Manage Photos e News... Post an article
Manage Links 2l Bzt
Manage Files
Manage | Mepsage Board Topics
Message Board
Manage Calendar Overmight Assignment
Manage This
Announcer
Test for delate
Web Page links
Configuration Tools
General Settings More topics... H Post a topic
Applications
Sub-Groups
Mermbers
Perrnizsi
Parsonal Tools
Groups Paolicy
My Profile
r 3 |
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Configuration Tools

The tools is this section allow the Group Leader (or anyone with the proper Permissions) to modify the
configuration of the Group

General Settings

From this area you may change, or request the Administrator to change, the various areas identified. Those
areas designated with a red * must have information entered into the field. Those marked with a blue * can
only be changed by the ITS Groups Administrator.

General Settings - profey T e AT

Your Location: Group Homepage f General Settings

Group Tools * Requires Group Studio administrator approval
* Required Information
Hormmepage
Announcernents * * Group Mame: IProFDeuI
Hews LR | f | |
Group Title: |Professional Development
Photos & I B

. *

Links Guest.Pa.gel IDescription Uses Plain Text;l

Files Description:

i

Message Board Testing Group for Professional Deuelopment;l

Calendar
E-rnail

-

Chat _I
Sub-Groups

Mermnbers Group Category: |Service

Content Tools Group Type: (& puplic

Manage Homepage " Restricted * Criteria required if selected

LT CHE RS Y] Criteria for restricted access:
Manage Mews ;I
Manage Photas

Manage Links

Manage Files ;I

Manage
Meszage Board {~ Hidden
Manage Calendar

# [7 Admin Blocked
Manage

Announcernents

Browse control: The Greup Jrder page currently allows anly users with one of the

configuration Tools follawing roles to brawse ar search for this group

. I Selected Roles Unselected Roles
sners _e !ngs Adrninistrator Account Admin i
Applications Ernployes Alurnni
Sub-Groups Faculty Applicant
Applicant Accept
Mernbers E Creator
Davrnizsinns ——— INeuvelanrment Officar

Applications

This area identifies the various “applications” that are currently active for your group. These “applications” are
equivalent to the different links found under Group Tools such as the ability to publish links, share files, utilize
the message board, etc.
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Sub Groups

Each Group has the ability to form a sub-group of selected members. If you have a sub-set of Group members
that wish to discuss a particular topic separately from the main Group the Leader (or anyone with the proper
Permission) may create a sub-group. The sub-group will have its own Homepage and inherits all of the
capabilities of the Parent Group. By default, the Group Leader of the Parent Group will be the Leader of the
sub-group. This responsibility may be assigned to any of the Group members by setting the proper
Permissions.

Permissions

Group Permissions - erofoev March 17, 2006

Your Location: Group Homepage / Group Permiissions

Group Tools

Permission Listings

Hormepage
ARmoURcarents Application Members Dezcription
ArH Group Leader Adrministrator, Systermn Manage Group
Photos Crosbee, Edward
. Ciklasi, Arnald
Link !
ks Engle, Judith
Files
UISERE P e Horme Page Hoffrnan, Frank Edit Horme Page
Calendar Holliday, Mardi
E-rnail Krarner, Ralph
Chat Guest Page Haffrnan, Frank Edit Guest Page
cub-G Holliday, Mardi
LR 2 Krarner, Ralph
Mermbears

Mews Publishing Hoffrnan, Frank Publish Group Mews Articles
Holliday, Mardi
Kramer, Ralph

Content Tools

Photo Publizhing Hoffrnan, Frank Upload Group Photos
Manage Homepage Holliday, Mardi
Manage Guest View Krarner, Ralph
MManage News Link Publizhing Hoffrnan, Frank Add Group Internet Links
Manage Photos Holliday, Mardi

i Krarner, Ralph
Manage Links

Manage Files File Sharing Haffrnan, Frank Shared Group Files
Halliday, Mardi
Manage Krarner, Ralph
Meszage Board
" calend Message Board Haffrnan, Frank Share Group Messages
L Halliday, Mardi
Manage Krarner, Ralph
Announcernents
Calendar Hoffrnan, Frank Group Calendar Events

Holliday, Mardi
Krarner, Ralph
Configuration Tools

| . Announcernents Hoffrian, Frank Group Announcements
SRSl Stinge Holliday, Mardi
Applications Kramer, Ralph

Sub-Groups

Mernbers Done

LR T

The Group Leader has the authority to grant Permission to any or all of the Group Members for each of the
applications listed. For example, you may wish to allow a particular member to be responsible for posting
photos to the Group. While the Leader retains control over the entire Group the individual(s) so designated
will be able to Activate, Inactivate, and Delete photos. If a Member is granted Group Leader Permission that
individual has the same level of authority as the Group Leader.
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